How Far Back Do You Need to Go
For Your Employment History?

We understand that many professionals working in the field may have numerous years of
experience. When entering you employment history, we suggest you add a minimum of your
last three employers into your employment history, if applicable. The years of experience you
include will correlate with your Workforce Knowledge and Competency Level. Professionals
looking to complete create a resume using the Workforce Registry may want to include more
information, as this will be pulled into the resume. To enter multiple employment positions
go to the “Employment History” tab

Employment History

Directions: Add your complete employment history here. You are encouraged to enter all jobs you've held. not just those you've had in early childhood education.
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EQ Education Specialist Rhode Island Department of Elementary and Secondary Education Providence, Rhade Island 05/20/2013 Present
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When you select “Add Employment” you will be brought to the following screen:
Add Employment History

Add Employment History

“Job Title “Job Type

Job Title Select

* Employer Name

Employer Name

Address Line 1 Address Line 2 * City “ State
Address Line 1 Address Line 2 City Select
* Start Date End Date
MM/DD/YYYY MM/DD/YYYY

O Present Job

Ages Worked (Hold the 'Ctrl' key to select more than one item) Reason for Leaving
Al - Select
Infant
Infant/Toddler
Toddler .

Back Discard Changes Save

You may repeat this as many times as necessary.



