e Ceed Step by Step Instructions for

e e i Administrators to register in the Early Care
and Education Data System (ECEDS)

Please be sure you are the designated administrator and that you have your credential letter
from Exceed prior to registration. If you need more information, please contact
support.exceed.ri.gov

Step 1: 3 ESPAROL rouowus [l B
To register, go to exceed.ri.gov eX(_:eed ! O
Introduction to Exceed
There are several that play an
Step 2: e s
Click “Log In” button EI3 - 1
Step 3: Please Log In
Click the “Create New Account” link. You only need to do this s
the first time you visit the site. Password

Forgot My Password | Create New Account

exceed

Once you are registered you can log into the Early Care and
Education Data System (ECEDS) at any time.

Step 4: e
Select “Yes” to the question that asks if you are a exceed
program administrator, family care provider, or public

school educational lead. Create Your Aceount

Fill in all of the fields to register your program. This is e e e e R

Educational Lead in a public school?

where you will need your state and personal ID’s from e e
your registration letter. Click the “Create” button.

Person ID

State Assigned Person ID (Provided in the registration letter
You will receive an email confirming your registration. P Tve?

Federal Employer Identification Number *
Number

Federal Employer Identif

State Assigned ID *

State Assigned Program ID (Provided in the registration letter)

Date of Birth * Last 5 digits of your SSN*
DDIMMYYYY XHNHK
) show as plain text
User Name *
User Name

User name must be & — 20 characters and include only letters,



Please Log In

Usemame

Password

Step 5:
Return to the login and enter your Username and Password.

Forgot My Password | Create New Aczount

Complete your program’s erceed
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profile by reviewing the .
information under the "o
Program Profile section. A " Welcome
@ Welcome
Welcome to your Program Portal!

Information already there is
related to your license from
DCYF. If this information is

incorrect, please visit

# Program Profile
About this Program
As afirst step, please visit the Program Profile section on the left menu bar. Here, you can manage
information about your program that appears on the Early Learning Program Search at Exceed.ri.gov.
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If you have questions or have any issues, please contact our helpdesk.
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If you administer more than

one program, select them
from the dropdown list at the
Age Groups & Rates

top left of the screen.
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Step 7:

Check out your Program Profile in the Early Learning Program Search!

Click the “View Profile” button at the bottom of the screens in the Program Profile section.
This will open a new tab with your program’s profile webpage and the information families
will see when they search for an early care and education program on the Exceed website.

You can always check your updates as you go along.

Step 8:
Complete your workforce registry profile. Click your name on the upper right corner of the
screen, and select “Switch to Workforce Registry”. Your screen will switch to workforce

registry screens where you can enter your professional information such as work and

education history.

Find additional help:
Look on the Exceed website for more help documents, including how to log in, reset your
password, or find your user name if you have forgotten it: support.exceed.ri.gov.



